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Introduction 
 

This policy sets out the procedures for responding to accidents and incidents at Hulme Hall 
Pre-School, ensuring that appropriate action is taken swiftly, safely, and in line with the 
Statutory Framework for the Early Years Foundation Stage (EYFS) and all relevant health and 
safety legislation. 
 
The safety and wellbeing of every child is paramount. While every reasonable measure will be 
taken to prevent injury, accidents may still occur. This policy ensures that all staff respond 
consistently and appropriately. 
 
All staff are responsible for: 

• Responding promptly to accidents and incidents 
• Administering appropriate first aid 
• Following the reporting and recording procedures set out in this policy. 

 
Immediate Response 
 

In the event of an accident or incident, staff will: 
• Ensure the safety of all children in the area 
• Administer first aid by a qualified pediatric first aider 
• Seek emergency medical attention if required 
• Reassure and comfort the child. 

 
Recording Accidents and Incidents 
 

All accidents and incidents will be recorded on an Accident/Incident Report Form on the same 
day. 
Reports will include: 

• Date, time, and location 
• Names of those involved 
• Description of what happened 
• Any injuries sustained 
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• Action taken 
• Staff and parent/carer signatures. 

 
Parental Notification 
 

• Parents/carers will be informed of any accident or incident on the same day 
• Parents/carers will be asked to sign the Accident/Incident Form when collecting their 

child. 
 
Review and Prevention 
 

• Accident/incident forms are reviewed monthly to identify patterns or hazards 
• Risk assessments will be updated as required 
• Staff receive ongoing training in health and safety and pediatric first aid. 

 
In the Case of a Head Injury 
 

• The child’s injury will be examined and first aid administered by a qualified pediatric 
first aider 

• Parents/carers will be contacted immediately by phone if deemed necessary, and 
emergency medical attention will be sought if required 

• The child will be closely monitored throughout the day for any signs of deterioration 
• An Accident Form will be completed, and parents/carers will also be given a yellow head 

bump letter. 
 
First Aid 
 

• At Hulme Hall Pre-School, all staff are fully trained in pediatric first aid, renewing their 
certification every three years 

• First aid boxes are located throughout the Pre-School and are clearly labelled 
• Each box contains an up-to-date inventory of supplies, with overflow supplies available 

for replenishment 
• First Aid certificates are displayed in the Pre-School entrance 
• The Head of Pre-School is responsible for: 

o Ensuring all children’s medical and emergency contact information is accurate, 
up to date, and stored securely. 

o Assessing injuries and determining whether they can be appropriately treated in-
house or whether external medical assistance is required. 

 

 
 

Definitions 
 

Accident: An unintentional event resulting in injury (e.g., tripping and falling). 
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Incident: An event involving another person that results in injury (e.g., being pushed and 
falling). 
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